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Mason Core Proposal Worksheet: 
Mason Apex
 
Category Overview
Mason Apex courses or in some cases, sequence of courses, provide Mason students with a high-impact culminating experience, requiring students to utilize critical thinking skills and preparing them for life-long learning. Students are challenged to draw connections across their Mason undergraduate academic experience. Mason Apex courses provide students opportunities to apply and communicate their knowledge, and involve integrative, applied or experiential projects. As the culminating experience for undergraduate students, Mason Apex courses must incorporate connections to key career competencies, providing students with the ability to articulate how their academic learning transfers to professional contexts.

Required: A minimum of 3 credits at the 400-level. It is suggested that students enroll after completing 85 credits. These courses maintain a faculty/instructor/mentor-to-student ratio of no more than 1:35. 

Part I: General Information
	Course Number
	
	Course Title
	

	Proposal Contact
	
	Contact Email
	



Required Documentation for Proposal
· Syllabus with statement that this course meets the Mason Apex Mason Core requirement, a list of the category learning outcomes, AND the selected career connections (Part IV of this form), clearly marked
· Completed proposal worksheet (this form)
· Specific assignment prompts and/or test questions to support the assignment map and career connections. Please highlight the specific assignment prompts/questions that relate to each learning outcome and/or career connection.

Please keep in mind:
· Mason Core Committee members are a cross-section of the University. Please avoid discipline specific terminology and provide as much context as possible to facilitate the review process. Fully explain any terms that are unique to your area. 
· As a part of the Mason Core on-going assessment process, you will be asked to regularly submit assignments that directly link to the category learning outcomes. Student work samples will be requested as well.
· Proposed courses must meet the Mason Core Standards to obtain and maintain Mason Core designation. In particular, courses must be consistently offered, accessible to every student, and all instructors must participate in assessment. Read more about Mason Core Course Standards for additional requirements. 

More proposal resources available on our website: 
https://masoncore.gmu.edu/faculty-resources/course-submission/ 
Part II: Rationale
Please provide a succinct explanation (no more than 300 words) of: (a) how this course meets the expectations of a culminating experience for the major(s) that require or rely upon it, (b) how it draws on previous undergraduate coursework, and (c) how it develops the selected career connections (Part IV).
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Part III: Assignment Map
Instructions: For accreditation, we must be able to collect at least one assignment from each individual student that demonstrates whether or not that student achieved the associated learning outcome. There can be one assignment for each outcome, or there may be an assignment that covers multiple outcomes. For a class to be added to Mason Core, the Mason Core Committee must be able to evaluate whether each outcome has a clear assignment that can be independently reviewed to evaluate achievement of the outcome. 
Below, for each learning outcome, fully describe the assignment, clearly explain how the assignment asks the student to demonstrate the learning outcome, and discuss how the assignment will be assessed to provide evidence the learning outcome was met. Keep in mind that assessment, in this context, refers to the achievement of the related learning outcome, not how the entire assignment will be graded.
 Assignments, including exam, test, or quiz questions, must be uploaded into CIM, either as part of the syllabus or as separate documents, for review. Proposals without these materials cannot be reviewed. Please refer to the Mason Core website for additional resources.

	Outcome
Please meet all learning outcomes.
	Assignment
Describe the specific assignment you will use to support this outcome. (Be sure to upload the assignment prompts or exam, test, or quiz questions.)
	Explanation 
Provide a clear explanation of how this assignment will support the outcome, providing important details that committee members outside of your discipline might need to fully understand the connection.
	Assessment 
Clearly articulate how an outside assessor would know whether a student met the outcome when reviewing the student’s work directly. Please note assessment is different from grading.

	1. Integrate skills, abilities, theories, or methodologies gained across a Mason student’s undergraduate education to explore complex issues in original ways. 

	
	
	

	2. Communicate effectively the results of the student’s work with awareness of audience, purpose, and context using an appropriate modality (for example: written, oral, visual, material, embodied, multimodal).
	
	
	




	
	
	




Part IV: Career Connections
Instructions: As a culminating experience and a graduation requirement, all Mason Apex courses must connect an assignment or activity to at least one career competency. Additionally, students should be given the opportunity to reflect on this connection in some way in order to articulate to themselves and others how they have successfully illustrated the behavior. Complete the chart below for at least one but no more than three competencies. Competencies include communication, career and self-development, critical thinking, equity and inclusion, leadership, professionalism, teamwork, and technology. Explore all eight competencies, the definitions, and sample behaviors on NACE’s website.

The assignments or activities used do not need to relate to the Apex category learning outcomes above, but you are welcome to use the assignments from the assignment map. 

Not sure where to begin? Download the Career Readiness Faculty Toolkit or refer to the descriptions on pages 8-9 of this document for guidance on how to integrate career skills into your course. 

	Career Competency
Identify the career competencies that your course intentionally helps students develop through assignments or activities. At least one of the eight NACE competencies is required; you may select up to two others.
	Assignment or Activity
Provide an assignment or activity aligned to the competency selected. Describe how the assignment will lead students to demonstrate behaviors associated with the competency, such as analysis, communication, collaboration, etc. Examples of assignments or activities might include mock interviews, resume development, team projects, volunteer opportunities, internships, etc.
	Student Articulation
How will students be prompted to recognize and articulate the connection between the assignment provided and the selected career competency? Examples might include reflection prompts, self-evaluation, skill-mapping activities, other related assignment. If your assignment does not allow for articulation, please ensure an opportunity is provided to students.

	1. Required Competency: Write in selected competency


	
	

	2. Optional Competency: Write in selected competency



	
	

	3. Optional Competency: Write in selected competency


	
	



	
	
	




Part V: Course Management Plan

Please provide who will continue as the primary contact and/or course administrator for this course going forward.
	Name
	Email Address

	
	



Please provide the person in your unit who is responsible for coordinating your curriculum. 
	Name
	Email Address

	
	



Mason Core classes should be routinely available. Furthermore, each time a Mason Core course is offered, the learning outcomes must be included and assessed appropriately, regardless of the instructor of the course, to maintain consistency across sections and to provide a similar student learning experience. Below, please describe a course management plan that will ensure that this is the case. This may need to be completed in consultation with your curriculum coordinator/undergraduate program director or department chair. Please respond to all prompts thoroughly.

1. How often will you offer this course? ________________
2. How many sections do you anticipate offering each year? ________________
3. What is the anticipated enrollment for each section? ________________
· Mason Apex courses should maintain a faculty/instructor/mentor to student ratio of no more than 1:35.
· If overall course enrollment is more than 35, please provide an explanation of how the required ratio will be maintained.


4. Will common assignments be used across sections? If not, how will the department ensure the Mason Core learning outcomes are met in each section?  



5. General education courses can be challenging to teach, particularly since students may be new to the university experience and are likely non-majors with no related academic background on which to build. Faculty greatly benefit from additional professional development to help them navigate these challenges. Various Mason Core-specific professional development opportunities are regularly offered, and we hope you encourage your instructors to participate in them. In addition to these opportunities, please respond to the following: 

A) What professional development will you provide to new instructors in preparation for teaching the course? 




B) How will your academic unit provide on-going support for faculty who are regularly teaching this course?


[bookmark: _Demonstrating_NACE_Career]Demonstrating NACE Career Competencies through Mason Apex Courses
The section below lists the NACE Career Competencies and provides examples of how students might demonstrate them in coursework.

	Competency
	Definition
	Examples of Student Activities

	Career & Self-Development

	Proactively develop oneself and one’s career through continual personal and professional learning, awareness of one’s strengths and weaknesses, navigation of career opportunities, and networking to build relationships within and without one’s organization.
	· Reflect on their learning styles or values in a journal or discussion post and connect them to future goals.
· Identify how course concepts relate to real-world professions in a reflection or project.
· Set academic or personal goals at the beginning of the semester and track progress over time.
· Use AI tools to identify skill gaps and generate personalized learning plans to support ongoing professional growth.

	Communication
	Clearly and effectively exchange information, ideas, facts, and perspectives with persons inside and outside of an organization.
	· Create and deliver a clear, engaging oral presentation tailored to a specific audience.
· Write essays or reports using appropriate tone, structure, and evidence for academic or general audiences.
· Actively participate in discussions by listening and responding thoughtfully to others’ ideas.
· Use visual aids or media (e.g., slides, video) to support the communication of ideas in group projects.

	Critical Thinking
	Identify and respond to needs based upon an understanding of situational context and logical analysis of relevant information.
	· Use logic or data to support a claim or conclusion in a paper or presentation.
· Break down a problem or case study into key components to evaluate possible solutions.
· Distinguish between credible and non-credible sources in a research assignment.
· Use AI, in line with instructor guidance, to support analysis of complex information, compare perspectives, and critically check outputs for accuracy, bias, and relevance before applying insights.

	Equity & Inclusion
	Demonstrate the awareness, attitude, knowledge, and skills required to equitably engage and include people from different local and global cultures. 
	· Examine systemic inequality in a text, dataset, or historical account.
· Reflect on personal identity through class readings or discussions.
· Critically analyze policies, media, or literature through an equity-focused lens.
· Use AI responsibly by recognizing potential bias in outputs, verifying inclusive language, and adjusting content to reflect diverse perspectives.

	Leadership
	Recognize and capitalize on personal and team strengths to achieve organizational goals.
	· Volunteer to facilitate or coordinate part of a group assignment or discussion.
· Delegate tasks strategically in a collaborative project to meet shared deadlines.
· Take initiative to clarify assignment expectations and guide group planning.
· Reflect on their role within a team and identify areas for improvement.

	Professionalism
	Knowing work environments differ greatly, demonstrate effective work habits and act in the interest of the larger community and workplace.
	· Demonstrate academic integrity by citing sources properly and avoiding plagiarism.
· Maintain a respectful and engaged classroom presence, in-person or online.
· Balance multiple assignments and responsibilities with time management strategies.
· Use AI and other organization‑appropriate technologies in ways that align with institutional policies, protect data privacy and confidentiality, and clearly disclose appropriate use when required.

	Teamwork
	Build and maintain collaborative relationships to work effectively toward common goals, while appreciating diverse viewpoints and shared responsibilities.
	· Collaborate with peers to complete a group presentation, paper, or lab assignment.
· Offer constructive feedback to teammates and integrate others’ suggestions.
· Resolve disagreements respectfully and work toward consensus on shared tasks.
· Use appropriate technologies to facilitate collaboration by organizing shared information, supporting inclusive participation across team members, and enabling effective documentation and communication of group work.

	Technology
	Understand and leverage technologies ethically to enhance efficiencies, complete tasks, and accomplish goals.
	· Create digital media (e.g., infographics, podcasts, videos) to present academic ideas creatively.
· Use spreadsheet software to organize and analyze data for a lab or math assignment.
· Learn and adapt to new platforms (e.g., Miro, Zoom, Google Workspace) for collaboration and presentation.
· Use AI tools to supplement and enhance existing knowledge, skills, and abilities; improve workflow efficiency; automate routine tasks; and enhance the quality of products, as appropriate.
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